
How To Make an 
Online Reservation



Step One
Visit www.cityofpa.us and
click on the “Website Sign In”
button at the top right of
your screen. You will be
prompted to sign in or
create a new account. 



Step Two
Navigate to the Facility
Rentals webpage and select
a facility. Note: At this time,
only the Clubhouse, Loomis
Cabin, and Campfire
Clubhouse facilities are
available for online booking.

www.cityofpa.us/facility-rentals



Step Three
Scroll down to select the
“Request Reservation”
button located at the top
left of the Availability
Calendar.



Step Four
Input the desired start
date/time and end
date/time for your event.
Note: the time allotted must
include event set up and
teardown. Once complete,
click “Check Availability
and Continue.”



Step Five
Complete the online form.
Once finished, click “submit.”
A copy of your submission
will be emailed to the email
address on file. 



Step Six
City staff review reservation
requests during regular
business hours. Please await
confirmation of your event
and further instructions
from staff.


