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Are You Thinking

About Filing for a Council
Position?

Facts You Should Know

L Form of Government

Port Angeles was incorporated as a City on June 10, 1890 and became a noncharter code City on November
24,1971. Port Angeles operates under a City Manager/Council form of government with the City Manager
being appointed by the City Council.

There are seven members serving on the Council elected for four-year terms. Each member is selected by
position and does not represent any particular district or area of the City. In the general election, voters cast
their vote for all Council positions on the ballot. The Mayor and Deputy Mayor are elected by the Council
members every two years at the first meeting in January.

The City Manager is the chief administrative officer of the City and is responsible to the City Council for
proper administration of all affairs of the City. He attends all meetings of the City Council and recommends
for adoption by the City Council such measures as he may deem necessary or expedient. He sees that all
laws, ordinances and policies of the City Council are faithfully executed. He keeps the public and Council
informed on City operations.

II. Council Legislative
Responsibilities

The City Council acts as the legislative and policy making body of the City of Port Angeles, adopting all
ordinances and resolutions and approving contracts required by the City. The Council analyzes proposals
to meet community needs, initiates action for new programs, and determines the ability of the City to provide
financing for City operations. The Council also reviews, modifies, and approves the annual municipal
budget presented by the City Manager. In addition, the City Council performs miscellaneous duties,
including making appointments to various boards and commissions, acting as liaison with other
governmental bodies, and responding to community groups and individual constituents.

The Council has established approximately ten boards/commissions and committees. Council members
serve on approximately twenty-five City and other local boards and commissions. Each Council member
1s expected to participate in serving on these boards and commissions, so as not to unduly burden any
Council member.



How Much Time Does It Take To Be A Council Member?

City Council meetings are held on the first and third Tuesday of each month at 6:00 p.m. The meetings
generally last at least three hours. Executive sessions are held immediately following the regular meeting.
An executive session is called when there is a need to discuss matters of personnel, real estate, or litigation.
On Friday evening preceding the Council meeting, a Council packet containing the agenda for the upcoming
meeting, staff reports and other general information is prepared for the Council members.

During the months of November and December, extra meetings may be called in order to review the
proposed budget. Special meetings may also be held to consider matters of urgent concern to the Council
and the residents of Port Angeles.

In addition to the regular and special Council meetings, you should allow time for other duties; i.¢., out-of-
town meetings, speaking engagements, conversing with citizens, and ceremonial events to which you will
be invited. Council members can expect to spend 20 -25 hours per month on Council related work. The
Mayor spends approximately twice that amount of time.

III.  Public Disclosure Requirements

Pursuant to Washington State law, candidates for public office and incumbent elected officials are required
to file public disclosure records of their personal financial status. Within two weeks of becoming a
candidate, a personal Financial Affairs Statement must be filed with the Public Disclosure Commission,
listing all your income, compensation, real estate, other assets, financial holdings, and creditors. These
reports are required to be filed annually by elected officials. The purpose of the report is to give the public
tangible proof that officials are acting in the public interest and not for their private gain.

IV.  Conflicts of Interest and the Appearance of Fairness Doctrine

Members of the City Council are required by law to comply with certain standards of conduct involving
potential conflicts of interest and the Appearance of Fairness Doctrine. A Council member may not vote
on any matter where he or she would be personally benefitted because this would involve a conflict of
interest. Further, state law strictly forbids City officials from having any personal financial interest in City
employment or other City contracts, regardless of whether or not they vote on the matter. Public officials
may not, directly or indirectly, give or receive any compensation, gift, or gratuity from a non-City source
for any matter connected with or related to City business. The Appearance of Fairness Doctrine applies to
all City Council actions that determine the legal rights, duties, or privileges of specific persons, such as in
zoning and land use hearings. When the Appearance of Faimess Doctrine applies to a Council action,

Council members must not seek input outside of the public hearing process and may not part1c1pate in the
process at all if they have a personal interest in the matter.

\A Qualifications

An elective officer of the City of Port Angeles must be a registered voter of the City and must have been a
resident of the City for at least one (1) year.



V1. Salary and Fringe Benefits

The salary for Council members is established by ordinance adopted by the Council. No Council member
may vote himself/herself an increase in salary for the term being served. Therefore, increases for Council
members are effective only after a Council member has been re-elected for another term of office.

The current salaries are as follows:

Mayor $650 per month
Deputy Mayor $600 per month
City Councilman $550 per month

Fringe benefits include:

= Reimbursement of certain expenditures generally associated with travel and conference expenses when
applicable, as approved by the City Council.

u Workmen's Compensation insurance coverage (self-insured).

u Professional liability indemnification covering Council members in their official capacity (WCIA).

n Payment by the City of its portion of Social Security payroll tax.

VII. Election Process

All elections, whether special or general, are conducted by the County Auditor (RCW 29.13.040).
Filing for Candidacy:

The “in person” filing period begins on Monday, June 1, 2009, at 8:30 a.m. and continues until 4:30 p.m.
the following Friday, June 5, 2009. In addition, filings will be accepted by mail if received no sooner than
two weeks before the beginning of the filing period and no later than the last day of filing. A filing fee equal
to one percent of the annual salary must accompany the declaration of candidacy for any office with an
annual salary of more than one thousand dollars per annum (RCW 29.15.050). State law makes provisions
for candidates who lack sufficient assets or income to pay the filing fee.

VIII. Election Information

There are four positions up for election in 2009:

Council Position No. 1 - Gary Braun, Incumbent

Council Position No. 2 - Incumbent ineligible for re-election
Council Position No. 3 - Karen Rogers, Incumbent

Council Position No. 4 - Betsy Wharton, Incumbent

n Election Dates:

Primary Election August 18, 2009
General Election November 3, 2009



Election Steps for Candidates

From the Clallam County Auditor’s Office

2009

This guide is published by the Auditor’s Office for candidates planning to run for
elective office. We hope that it will answer the most frequently asked questions.
Please call our staff at (360) 417-2217 if you need more information.

Q: How do I become a candidate for office?

A: To officially file for office, you must complete a "Declaration of Candidacy"
form and file it at the Clallam County Elections Office, 223 E 4t Street, Suite 1,
Port Angeles. This filing must include the filing fee, if one is required. State and
Federal Elected Offices must file with the Office of the Secretary of State.

Q: What are the qualiﬁcatipns for being a candidate?

A: Basic qualifications for most offices are simple. The candidate must be a
registered voter currently residing in the jurisdiction in which she / he wishes to
be elected. Candidates for City Council must have been a resident of the city for
a period of at least one year next preceding his election. (RCW 35A.12.030)

Q: When do I file as a candidate?

A: The “in person” filing period begins on Monday, June 1, 2009, at 8:30 am and
continues until 4:30 pm the following Friday, June 5, 2009. In addition, filings
will be accepted by mail if received no sooner than two weeks before the
beginning of the filing period and no later than the last day of filing.

Q: How do I file by mail?

A: Obtain a filing form by calling the Clallam County Elections Office at (360)
417-2217. Complete the form. Your signature must be notarized. This can be done
in most banks or attorneys' offices, among other places. If there is a filing fee,
that fee must accompany the "Declaration of Candidacy” in order for your filing
to be valid. Please do not send cash through the mail. Make checks payable to:
Clallam County Auditor. *

*candidates for Port Angeles or Sequim City Councils should make checks out to the approprlate
city. -



Q: What if I mail my form in plenty of time and it is not received until
after the end of the filing period?

A: Court cases have ruled that to be valid, a filing must be received by the County
Elections Office before the end of the filing period, regardless of circumstances,
such as slow or wrong delivery or loss by the post office. If you mail your filing
document, it is a good idea to call the Elections Department at (360) 417-2217 to
make sure it was received.

Q: If I cannot come into Port Angeles myself and do not want to mail
the Declaration of Candidacy, what can I do?

A: Anyone may file your "Declaration of Candidacy" for you. But remember that
if a friend or associate is given the document and then forgets to file it before the
end of the filing period, you are not a candidate. If you do not bring the
declaration in yourself, be sure your signature is notarized and that the filing fee,
if any, is included.

Q: What happens during the week of filing when the "Declaration of
Candidacy" form is submitted?

A: Office hours for filing are 8:30 am until 4:30 pm. No filings may be made
except during those hours. The doors of the Elections Office will be unlocked at
8:30 am and promptly locked at 4:30 pm. Declarations will be taken on a first-
come, first-served basis during the day. The declaration will be checked for
completeness. If the form is not complete, we will ask the candidate to complete
the form. Be sure to write the position or district number of the open
position. There will be lists available which will give the positions subject to
election, as given to us by the jurisdictions. The elections staff will look up the
candidate’s registration information by computer to verify that the information
given is the same as that appearing on the registration file. Election staff is
authorized to notarize "Declarations of Candidacy" during filing week. An
updated report listing all candidates who have filed will be available on a daily
basis in the Elections Department and on our Web site at:

http://www.clallam.net/Voting/html/voting filing.htm
Q: What is the fee to file for office?

A: The fee is 1% of the annual salary. If there is an annual salary of less than
$1,000 the filing fee is $10.00. Refer to our web site at:
http://www.clallam.net/Voting/html/2007 offices open.htm for a list of offices
open for filing, filing fees, and length of term. If you are uncertain, please call the
district involved or the Elections Department at (360) 417-2217.



Q: What if I want to be a candidate but cannot afford to pay a filing
fee?

A: State law provides that if a candidate declares an inability to pay the fee, the
candidate may file a Filing Fee Petition containing at least one signature per
dollar of the filing fee. If the signatures are valid, the petition will take the place
of the filing fee.

Q: What is a "valid signature" in the context of the Filing Fee Petition?

A: A valid signature is one belonging to a voter registered in the jurisdiction in
which the candidate wishes to file for office. For example, if you want to run for
the Port Angeles City Council only voters registered in the city of Port Angeles
may sign your petition.

Q: Where do I get the Filing Fee Petition pages?

A: The Elections Department has this form. One page will be given to a
candidate. Copying must be done at the candidate’s expense.

Q: When do I turn in the signature petition?

A: The Filing Fee Petition pages must be presented when you file your
"Declaration of Candidacy” during the week of filing. The "Declaration" will be
accepted provisionally. That is, if there are not sufficient valid signatures, the
filing will not be accepted and your name will not be placed on the ballot. If you
submit your filing and petition pages on the first day of filing, we will attempt to
check the signatures within 48 hours. This way, if you are short signatures you
will have the opportunity to gather more.

Q: What if I was not able to get enough valid signatures. May I use
cash to make up the difference?

A: No. The filing fee must be either all money or all signatures. State law makes
no provision for a combination of both.

Q: What happens if I decide to run for a position different from the
one for which I filed?

A: Come in to the Elections Department on or before the closing of the filing
period and complete a "Withdrawal of Candidacy" form for the position for which
you no longer wish to run. Then file another "Declaration of Candidacy" form for
the position for which you want to run. You must pay the filing fee again.
The filing fee may not be transferred to another position, nor is it refundable.



Q: What if I decide I don't want to run for office after I file?

A: Candidates may withdraw their candidacy no later than the Thursday
following the end of the filing period by filing a "Withdrawal of Candidacy" form
with the Elections Department, 223 E 4t St, Suite 1, Port Angeles. The filing
fee is not refundable. If a candidate decides to withdraw after the deadline, it
is too late to have their name removed from the ballot administratively. The
candidate would have to petition the Superior Court for removal of a name. If you
are too late to make an official withdrawal, you should still inform your
opponents and the PDC and do a press release to inform the media that you are
no longer seeking the office.

Q: What if no one files for one of the offices subject to election?

A: If no one has filed for a nonpartisan office by the end of the regular filing
period, a special filing period will be announced and publicized. This special 3-
day filing period will normally occur during the week after the last day to file for
office. Only those non-partisan offices for which no filing was received will be
open for filing during the special filing period.

Q: When do Public Disclosure laws consider me a candidate?

A: According to state Public Disclosure law, a person becomes a candidate when
one of the following events occurs: the candidate publicly announces their
candidacy, begins collecting or spending money for a campaign, contracts for
campaign goods or services, or officially files for office during filing week.

Q: What are the public disclosure requirements?

A: Public disclosure requirements will vary according to the size of the
jurisdiction in which you are a candidate and the amount of money which you
plan to spend. For jurisdictions with fewer than 1,000 registered voters as of last
year’s general election, there are no PDC filing requirements. For jurisdictions
with more than 1,000 and less than 5,000 registered voters, only the Personal
Financial Affairs Statement (PDC Form F-1) will be necessary. For jurisdictions of
more than 5,000 registered voters, the Registration: Candidate / Candidate
Committee (C-1) form and the F-1 form are both required.



Q: Where do I get the PDC forms? What if I need help in filling out the
forms?

A: PDC forms may be obtained from the PDC in Olympia or from the County
Elections Office, 223 E 4tk St, Suite 1, Port Angeles. These forms are provided free
in a CD format, and there is no charge to file the completed documents. If you
need help in filling out the PDC forms, we suggest you call the PDC in Olympia. If
you have been unable to find an answer to your specific question in the
instruction booklet, you probably need specialized advice that the Elections
Department would not be able to provide. The PDC phone number is 1-360-753-
1111 or toll-free 1-877-601-2828. State law requires that all candidates and
political committees that plan to spend $10,000 or more during 2009
be required to file their 2009 reports by electronic means. See the
PDC web site for more details: www.pdc.wa.gov.

Q: Where do I send the completed Public Disclosure forms?

A: Send the original to the PDC in Olympia. The address is: Public Disclosure
Commission, P.O. Box 40908, Olympia, WA 98504-0908. Send a copy of all PDC
filings to: County Elections Department, 223 E 4th St, Suite 1, Port Angeles WA
98362. Copies may be mailed or delivered in person to our office.

Exceptions:
1) Candidates are not required to file a copy of the Financial Affairs Statement (F-
1) with the county.

2) Candidates who file forms electronically with the PDC do not need to file
copies at the County Elections Office.

Q: Will there be a voters' pamphlet published for the elections?

A: It is expected that there will be a local voters’ pamphlet on our web site for
both the primary and general election this year.

Q: What must I do to get my photo and statement in the voters’
pamphlet?

A: You will be informed of this at the time of filing. You will be given information
about photo specifications and the accepted format and length of the candidate’s
statement. Please follow these specifications.



Q: What kinds of information or services can the Elections
Department provide for candidates?

A: The Elections Department can provide the following information for a fee:

o Maps of individual precincts

o Lists of registered voters by districts or precincts

o Lists of voters who have returned their voted mail ballot
o Results of past elections

An estimate of fees will be provided upon request.
Information or services that are provided free include:
Registration materials
2009 Candidate Booklet

Public Disclosure CD with forms and instructions
Access to various information regarding past elections

o O O ©

More information regarding candidate filing procedures can be found at the
Secretary of State web site: www.secstate.wa.gov/elections/

Compiled for informational purposes by the Clallam County
Auditor’s Office, Election Division




